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THE EUMA BELGIUM 2009 NATIONAL TRAINING DAY!
Friday 19th June, 2009
YES YOU CAN!
Become a Master of efficiency

Sheraton Brussels Hotel

Place Rogier Plein 3, 1210 Brussels – Tel. 02/224.31.11

www.sheratonbrussels.com
· Content: The challenges of the economical recession and how to deal with its consequences; techniques for increasing your personal and professional effectiveness in order to maintain your employability as a management assistant.
· Pre-liminary Programme 
         09.00 – 09.30
Registration & Welcome 
09.30 – 11.00
Introduction: The actual economical climate, How to react to change, attitude
11.00 – 11.30
Coffee break

11.30 – 13.00
The 7 habits of highly effective people
13.00 – 14.00
Lunch

14.00 – 16.00
Workshop (with a short break)
16.00 


End 
The EUMA 2009 training will be provided by Christine Van den Eynde,  Managing Director of Secretary Plus and appreciated partner of EUMA Belgium

Participation Fee: €65 for EUMA members, €75 for non-members.
A special room rate of €90 is available for our EUMA colleagues from abroad  who wish to spend a weekend in Brussels!

REGISTRATION FORM WILL FOLLOW SOON, STAY TUNED !

For more information on this event, please contact Melissa Delft, PR Officer EUMA Belgium

E-mail: melissa.delft@telenet.be
